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Self-Appraisal Form 

Teaching Staff 

A.Y. ___________ 

(PERIOD OF APPRAISAL: From: 01st June 202    to 31st May 202     ) 

SECTION A: GENERAL INFORMATION 

Name of the Faculty  

Qualification & Designation  

Department/Section  

Experience in LGNSCOE  Total Experience:  

 

1. Leave Record of Academic Year [10] 

CL availed ML availed 
LWP 

availed 

Total 

Leave 

availed 

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Sign. of 

Establishment 

section 

    
10 

  

Leave availed in A.Y. up to 15      : 10 Marks 

Leave availed in A.Y. above 15    : 0 Marks 

Leave availed in A.Y. above 25    : -10 Marks 

 

2. Teaching, Learning and Evaluation [20] 

Sr. 
No. 

Courses Taught 
Last Year 

result of the 
Course (%) 

Current Year 
result of the 
Course (%) 

Maximum 
Marks 

Self-
Appraisal 

Score 

Marks by 
HoD 

 Mention the courses having End Sem. Examination 

Semester-I 

1    05   

2    05   

3    05   

 Semester-II 

4    05   

5    05   

6    05   

Total Score (Maximum Marks: 20)  20   

Improvement in result by 5% & above compared to last year result: 05 Marks, Otherwise 0 

Result above 90%: 05 Marks 
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3. Student Feedback [10] 

Sr. No. Courses Taught % Feedback 
Maximum 

Marks 

Self-
Appraisal 

Score 

Marks by 
HoD 

Semester-I 

1   2.5   

2   2.5   

3   2.5   

Semester-II 

4   2.5   

5   2.5   

6   2.5   

Total Score (Maximum Marks: 10) 10   

Feedback above 75% & above: 2.5 Marks, Otherwise 0 

 

4. Curricular / Co-Curricular / Extra-Curricular Activities Organized [60] 

Sr. 
No. 

Description  
Maximum 

Marks 

Self- 
Appraisal 

Marks 

Marks by 
HoD 

1 Coordinator / Organizer / Convener / Co-convener of 

Events organized for students like Add-On / Value 

Added / Induction Programs / TechnoFest etc. 

(Coordinator - 05 Marks per event, Member – 02 

Marks per event) 

10   

Add 

Details 
 

2 Contribution to Co-curricular & Extra-curricular 

activities like NCC, NSS, Student Welfare, Sports, 

Annual Social Gathering, Other Cultural and/or 

Technical Events / Blood Donation Camp / Days 

Celebration / Club activities etc. (Coordinator - 03 

Marks per event, Member- 02 Marks per event) 

05   

Add 

Details 
 

3 Contribution in Academic Committee, Administrative 

Committee, and other committees like IPR, EDC, 

AMC, NEP etc. (03 Marks per event) 

05   

Add 

Details 
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Sr. 
No. 

Description  
Maximum 

Marks 

Self- 
Appraisal 

Marks 

Marks by 
HoD 

4 Coordinator / Committee members in organizing one 

or two day activities such as Seminar, Conference, 

Workshop etc. (02 Marks per event) 

05   

Add 

Details 
 

5 Coordinator of Professional Society / Chapters / 

Alumni Association (05 Marks Each) 
05   

Add 

Details 
 

6 Awards/Prizes/Recognitions in the event / conference 

organized by other institutions (05 Marks Each) 
05   

Add 

Details 
 

7 Guided the students to win Awards/Prizes in outside 

events/activities (05 Marks Each) 
05   

Add 

Details 
 

8 Organization of FDP / Training Program / STTP  

(05 days or more than 05 days) (10 Marks Each) 
10   

Add 

Details 
 

9 Organization of Industrial Visit / Study Tour of 

Students / Staff (05 Marks Each) 
05   

Add 

Details 
 

10 MoU / Collaboration / Related Activity (05 Marks 

Each) 
05   

Add 

Details 

 

Total Score (Maximum Marks: 60) 
60 

  

 

5. Self-Development Activities [110] 
 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Marks by 

HoD 

1 Research Paper publication in SCOPUS / SCI / Web of 

Science / UGC Care listed Journal (10 Marks per 

paper)  

20 

  

Add 

Details 
 



 

 

Kalyani Charitable Trust’s  

Late G. N. Sapkal College of Engineering 
 

Kalyani Hills, Anjaneri, Trimbakeshwar Road, Nashik – 422 213 
  

 

Page 4 of 8 

 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Marks by 

HoD 

2 Research Publications (Books, Book chapters or other 

research articles, Conference etc.) (05 Marks Each) 
10 

  

Add 

Details 
 

3 IPR: Patent / Copyright / Trademark (05 Marks Each) 10   

Add 

Details 
 

4 Sponsored Projects carried out / ongoing 

a. Major Project (Rs. 3 lakhs & above) (10 M Each) 

b. Minor Project (Rs. 10,000 to Rs. 3 lakhs) (5 M Each) 

 

a. 20 

b. 10 

  

Add 

Details 
 

5 Revenue Generation / Consultancy Projects carried out 

/ ongoing 

a. Amount mobilized more than Rs.1,00,000/- (05 

Marks per project) 

b. Amount mobilized (between Rs. 10,000 to Rs. 1 

lakhs) (03 Marks per project) 

 

a. 10 

b. 06 

 

  

Add 

Details 
 

6 Invited Expert Lectures / Seminars / Session Chair / 

Keynote Speaker / Reviewer (02 Marks Each) 
04 

  

Add 

Details 
 

7 SWAYAM, NPTEL, MOOC, Courseera courses etc. (10 

Marks Each) 
10 

  

Add 

Details 
 

8 Participation in FDP/Training/STTP (05 days or more 

than 05 days) (05 Marks Each) 
10 

  

Add 

Details 
 

Total Score (Maximum Marks: 110) 110 
  

 

6. Contribution in Admission Process [50] 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Marks 

by HoD 

1 Students data collection 

(Min. 100 Students) (05 Marks Per 100 Students) 
15 
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Add 

Details 

 

2 Actual conversion to admission (03 marks Per admission) 

Bonus marks for admission above 10 no.s on the 

recommendation of HoD/Admission IC/ Principal 

30 

  

Add 

Details 

 

3 Role in admission process: Coordinator/FC Inchrage/Sub 

center Incharge/Committee Incharge (Coordinator - 05 

Marks Each, Member – 02 Marks Each) 

05 

  

Add 

Details 
 

Total Score (Maximum Marks: 50)  50   

 

7. Department Level Activities [20] 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Marks 

by HoD 

1 Lab I/C, Time Table I/C, Class Coordinator, Dept. Exam 

Coordinator, Association Coordinator, Teacher-Guardian 

etc. (03 Marks each per semester) 

06   

Add 

Details 
 

2 Coordinator of events / Departmental Newsletter  

(03 Marks each per semester) 

06   

Add 

Details 
 

3 NAAC, NBA etc. Dept. Criteria Coordinator (04 Marks 

each per semester) 

08   

Add 

Details 
 

Total Score (Maximum Marks: 20)  20   

 

8. Institute Level Activities [40] 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- Appraisal 

Marks 

Marks by 

HoD 

1 Head of the Department / Section Incharge (20 Marks 

Each) 

20   

Add 

Details 
 

2 Dean (Academics / Admin. / R & D / Student Welfare) 

/ IQAC Coordinator / NAAC Coordinator / NBA 

Coordinator / College Examination Officer / Training & 

Placement Officer / Special Assignment (Trust level 

20   
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work, ISO, Mandatory Disclosure etc.) 

(10 Marks Each) 

Add 

Details 
 

Total Score (Maximum Marks: 40)  40   

 

9. Quality Improvement Activities [30] 

Sr. 

No. 
Description  

Maximum 

Marks 

Self- 

Appraisal 

Marks 

Marks by 

HoD 

1 Any distinctive work/activity useful in view of 

Campus/Institute/Students (like Incubation Centre, 

Start Up activities, Hackathon, Green Audit, Energy 

Audit, Foreign Collaboration etc.) (10 Marks Each) 

20   

Add 

Details 
 

2 Innovation in Teaching and Learning like development 

of video lectures, flipped classroom, PBL, NPTEL, 

ICT based learning etc.) (05 Marks Each) 

10   

Add 

Details 
 

Total Score (Maximum Marks: 30)  30   

 

Summary of the Scores Claimed 

Criteria Description 
Maximum 

Marks 

Self-
Appraisal 

Marks 

Marks by 
HoD 

1.  Leave Record of Academic Year 10   

2.  Teaching, Learning and Evaluation  20   

3.  Student Feedback 10   

4.  Curricular / Co-Curricular / Extra-

Curricular Activities Organized 
60 

  

5.  Self-Development Activities 110   

6.  Contribution in Admission Process 50   

7.  Department Level Activities 20   

8.  Institute Level Activities 40   

9.  Quality Improvement Activities 30   

Total Marks 350   
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OTHER RELEVANT INFORMATION 

Please give details of any other credential, significant contributions, awards received etc. not 

mentioned earlier. 

Sr. No. Details (Mention Year, Value etc. where relevant) 

  

  

  

  

 
LIST OF ENCLOSUURES: (Please attach copies of certificates, sanction orders, papers 
etc. wherever necessary) 
 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

 

I certify that the information provided is correct as per records available and/or documents 

enclosed along with the duly filled Self-Appraisal Format. 

 

Date: 

 

 

 

Name & Signature of Faculty Member 
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SECTION B 

Observations, Recommendation and Suggestions of Head of Department 

1. Observations: (In respect of the weightage of activities claimed): 
 
………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………… 

 
 

2. Recommendations/Remedial Measures suggested: 

 
………………………………………………………………………………………………………..……… 

…………………………………………………………………………………………………………..…… 

…………………………………………………………………………………………………………..…… 

 
 

 
Date: ………………………     SEAL                     Signature of Head of Department 

 
 

 

SECTION C 
 

Recommendations / Approval of Principal 

 

……………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………… 

 
 

 
Date: ………………………         SEAL                                      Signature of Principal 
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Performance Appraisal Form 

(Foreman/Technical Assistant/Instructor/Lab.Assistant/etc) 

Duration of Appraisal: From_________________ to___________________ 

PART-I: SELF APPRAISAL 

A. General Information 

1. Name           :______________________________________________________________ 

2. Designation :______________________________________________________________ 

3. Department    :_____________________________________________________________ 

4. Date of Appointment 

i. In the institution     :  ____________________ 

ii. In the present post  :  ____________________ 

B. Job Performance 

1. Performance of Engaging Practical 

Sr. 

NO. 

 

Class Subject  No.of  Practicals/ 

Assignment       
(as per syllabus) 

 

No.of Practicals 

/ Assignment 

conducted 

% 

Attendance of 

student 

      

      

      

      

      

 

2. Student’s Feedback 

Sr. 

No. 

Class Subject  Student’s Feedback average score (on 10 

point scale) 
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C. Participation in university/MSBTE/DTE work: 

1. Conduct of examination  :__________________________________________ 

6. Internal Evaluation :__________________________________________ 

8.Any Other                                      :_________________________________________ 

(Use separate sheet if needed and provide information in same format) 

D. Participation in institute activities  

a. Academics/Lab.  development  

b. Co-curricular activites  

c. Students counseling / welfare  

d. Organizing seminar / conference ,etc.  

e.  Learning Resource Development  

f. Organizing industrial visits / study tours   

g. Enrichment of campus life  

h. Any other  

 (Use separate sheet, if needed & Provide information in the same format) 

E. Participation in professional activities 

1. Membership of professional bodies / Social organization ,etc. 

______________________________________________________________________ 

           

2. Delivering expert lecture /conducting professional training/consultation/testing, etc 

         ______________________________________________________________________ 

        _______________________________________________________________________ 

3. Participation in Seminar/Workshop 

Title of Seminar / Workshop 

 

Organized by Date 

   

   

   

4. Writing Research paper/Articles/Reports etc. 

______________________________________________________________________ 

 

______________________________________________________________________ 
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F. Improvement efforts 

1. Steps taken by you to cover missed practical 

_____________________________________________________________________ 

 

_____________________________________________________________________ 

 

2. Innovative approach for conducting practical / maintenance of equipment’s etc. 

_____________________________________________________________________ 

 

3. Improving self-qualification 

_____________________________________________________________________ 

 

4. Any special achievement during the year 

_____________________________________________________________________ 

5. How would you assess your own performance during past year against the target set 

for you?   

_____________________________________________________________________ 

6. Target set for next academic year 

_____________________________________________________________________ 

 

Signature :________________________ 

Name      :________________________ 

 

PART-II 

Remarks of the Reporting Authority (HOD) 

1. Please state whether you agree with the     _____________________________________ 

self-assessment of the reportee                   _____________________________________ 

if not, the reason there for :                        _____________________________________ 

 

2. What according to you are the faults and       ____________________________________ 

responsibilities of the above said employee   ____________________________________                                

for shortfall, if any:                                        ____________________________________ 

 

3. Constructive suggestions to improve the       ____________________________________ 

performance of the staff member:                 ____________________________________ 

                                                                ____________________________________ 
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Teaching / Practical Performance Factors 

Factors A+ A A- B+ B B- C 

1. Knowledge and preparation of subject         

2.Communication Skill        

3.Ability to create interest among students        

4.Punctuality        

5.Work, Planning and Control        

6.Class room control and discipline        

7.Influnce over students, parents and colleagues        

8.Administative ability including judgment, 

initiative &Drive 

       

9.Interest in student assignments         

10.Fidelity in carrying out superior authority’s 

instructions 

       

1]A+ : Outstanding 

2] A : Very good 

3] A- : Nearing Very good 

4]B+:Positively good 

5] B :Good 

6]B- :Average                  7] C:  Below average 

4. Award(s) or penalties if any        :__________________________________________ 

                                                      __________________________________________  

                                                      __________________________________________  

5. Fitness to continue in the present post : Yes / No    

6. Fitness for promotion                           :FIT/Not FIT              

General Assessment 

(Tick whichever is applicable ) 

A+ A A- B+ B B- C 

       

1] A+: Outstanding  

2] A  : Very Good 

3]A- : Nearing Very Good 

4]B+ : positively Good 

5] B : Good 

6] B- Average 

7] C : Below Average 

7. Regular increment may be given              :  Yes / No 

Date:___________                                                       Signature:________________________ 

                                                                             Name of HOD:________________________       

PART-III 

Remark of the Reviewing Officer (Principal) 

1.Lenght of service under Reviewing Officer 

 

 

2.Do you agree with the reporting Officer or 

do you wish to modify or add to his 

assessment  

 

 

Date:___________                                                       Signature:________________________ 

Name of Principal:________________________  










